
   

 

 

 

Working with Children Check   

The Royal Agricultural Society of Victoria (RASV) values the contribution of our volunteers. We are 
committed to building a strong and effective volunteer program, ensuring all volunteers have a safe, 
rewarding and enjoyable experience. 

The Royal Melbourne Show and our other public events are aimed at attracting large numbers of 
families and children and we have an obligation to provide a safe and comfortable event for all our 
patrons.  As such all paid staff and volunteers involved in our public events are required to have a valid 
Working with Children Check. 

For volunteers, applying for a WWCC is free and involves a simple process outlined below. 

 

What is a Working with Children Check?  

A Working with Children Check reviews an applicant’s national police records for relevant criminal 
offences including those where there is a significant link between the offence and a risk to the safety 
of children, and the applicant’s records are also checked for findings by certain professional disciplinary 
associations and for any relevant determinations by the Victorian Civil and Administrative Tribunal 
(VCAT). If these offences are on record, in order to protect the children’s safety, the applicant is not 
entitled to work with children.   

Once a person passes a Working with Children Check they are given a Working with Children Card and 
an assessment notice that proves they are legally entitled to work with children is sent to the 
organization they nominate as being a volunteer for. Their Working with Children Card is valid for 5 
years unless revoked and its results are constantly monitored. 

 

Exemptions 

 If you are a teacher who is currently registered with the Victorian Institute of Teaching (VIT), you are 
exempt from the WWC Check, and interstate visitors can do child-related work in Victoria without a 
Victorian WWC Check for a period of up to 30 days in the same calendar year. This work can be done 
over several events or occasions if they have a WWC Check from where they live in Australia, or for 
one event or on one occasion.  

Please let us know via email to volunteers@rasv.com.au if either of these exemptions applies to you, 
otherwise your application may not be approved. 

 

If you need to get a WWCC, we encourage you to apply as soon as possible. Obtaining a Working with 
Children Check is free for volunteers and involves a simple process that is outlined below. 

* Please note that applications can take up to six weeks to be processed, and RASV must have a current 
WWCC card on file for you prior to allocating any volunteer shifts.  

1. Visit the WWC Website: 
http://www.workingwithchildren.vic.gov.au/home/applications/apply+for+a+check/ 

2. Click ‘Apply in Victoria’.  There is an instruction video on this page. 
3. When you are ready, select ‘Start Application’ 
4. Scroll to ‘Now you are ready to start entering your details…’ and complete – ‘Have you ever 

applied for a Victorian Working with Children Check before?’  
a. If yes enter your previous application or card number (if known)    
b. ‘Do you need an Employee or Volunteer Check?’ – Choose ‘Volunteer’ if you are in an 

unpaid role at the event and select Next 
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5. Complete ‘Your details’ and select Next 
6. Complete ‘Contact details’ and select Next 
7. Complete ‘Organisation details’ with the information below and select ‘Add organisation’ and 

enter the following details: 

Royal Agricultural Society of Victoria 
Melbourne Showgrounds, Epsom Road 
Ascot Vale Vic 3032 
Phone:  9281 7444 

8. Complete ‘Occupational Fields Section’ with ‘30 Commercial entertainment/party services 
for children’ and ‘Add occupational fields to list’ and ‘Next’ 

9. Review all your details, complete consent and declaration then submit your application. 
10. Print your application and receipt and visit a participating Australia Post (Post Office) to lodge 

your application. 
 When you visit Australia Post to lodge your application you will need to take the following 
with you: 

a. The printed Working with Children Check application summary and receipt 
b. A passport-size photo of yourself 
c. Photo ID 

Once your application is completed, you will receive a Working with Children Card in the mail and 
RASV will be sent an assessment notification of your Working with Children Check 

 

If you currently hold a WWCC for another organisation, you can also update your current check 
details online to allow your current check to be applied to our organisation.  

1. Visit the WWC Website: http://www.workingwithchildren.vic.gov.au/home/cardholders 
2. Click on ‘Update my details’ and login  
3. Scroll down to ‘Organisation Details’ and select ‘add an organisation’, completing with the 

information below: 

Royal Agricultural Society of Victoria 
Melbourne Showgrounds, Epsom Road 
Ascot Vale, Vic 3032 
Phone:  9281 7444 

4. Select ‘Update’  
5. Tick the box ‘I declare that the information provided is true and correct’ 
6. Click ‘Submit’ 

 

If you need any assistance or have any questions, please contact us on 9281 7444 or 
volunteers@rasv.com.au.   

 

Further information about the WWC Check and the application process is available from 
http://www.workingwithchildren.vic.gov.au or on the information line 1300 652 879 
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